
OFFICE OF THE SECRETARY OF STATE APPLICATION FOR RECORDS RETENTION SCHEDULE 

7. Record Series Description This file contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

Documents relating to: r e c e i v i n g  a p p l i c a t i o n s  .~ f o r  permits- t o  conduct land-dis turbing ~~ 
a c t i v i t i e s .  

, 

~. 
.. . . .  '. 

Included are: a p p l i c a t i o n  forms, d i s t r i c t  review forms, l o c a t i o n  maps, des ign  and o p e r a t i o n a l  
p lans  and related correspondence, F i l e s  i n  in s t ances  i n  which t h e  permit  was not  i s s u e d  
are n o t  included i n  t h i s  serjes. 

I 

>ile isarranged: numerically by county and numer ica l4  w i t h i n  each county. EXAMELE: 001-01 
I s  t h e  f i l e  number f o r  t h e  .- f i r s t  (01) permit ted a c t i v i t y  i n  Appling County (001). . . 

~ -~ ~ - 
8 . M x t h l y  Reference Rate How often are records referred to which are: 

One to six months old m-; Seven to twelve months old 

9. Annual Rate of Accumulation of Records 
Letter-size drawers - 1 / 2  ~-.-; Legal-sife drawers -, * Shelves ~~ ;Other (specify) 

0-10 ; Thirteen to twenty-four months old 0- 5 
none ~ 

~~ ~~ -~ twenty-five months and older . - ~~~~ 

. p e n t  I _  . accumulation is 5 cublc feet. ~~ ~ ~~ 1. 

fl AR--50-71; .Rev.% lover) 

INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form. Forward signed original to 
Department of Archives and His ory, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

i ,I 

FOR AGENCY USE 1. Agency Address FOR RECORDS 
Application Date Department &oJ Natura l  Resources 

7 December 1987 Environmental P r o t e c t i o n  Div is ion  

~ 
- 

Land Reclamation and Sedimentation Cont 

~~~ - - .  Hapeville, .. ~~ GA 30354 -- ~ 

'3420 Norman Berry Drive,  7 th  F loor  
~~ ~~ ~ 

I 2. Person to Contact Working Title Telephone Number 

3. Action Requested 

Lewis Tin ley  Program Manager 4041656- 7404 
~ ~ ~ ~~ ~~ 

. __- ~. ~~ ~ .. ~~ 

~ ~__.___ 

a. 
b. 

[s Establish Retention Schedule; record will continue to accumulate. 
U Dispose of present accumulation; no further accumulation anticipated. 

c, 0 Amend A lication No. A__---- -_ Check One: 0 Change; 0 Supercede; 0 Void - - 
4. Dates of Series 
Earliest 

1980 

5. Recorbs Series Title (followed by title used in office; if different) 
Latest 
t o  d a t e  EROSION AND SEDIMENTATION CONTROL PLAN FILE 

~ ~~ ~ 

What is the function of the Division and the Office in which this ;cord series i s  created? 
-7-r 

6. Division and Office Function 

The Environmental P r o t e c t i o n  Div is ion  o f  t h e  Department of Natura l  Resources is  respon- 
s i b l e  f o r  t h e  maintenance and improvement of the S t a t e ' s  environmental  q u a l i t y  through 
research ,  program developement, and t h e  enforcement of r egu la to ry  l e g i s l a t i o n  i n  the  
areas of  water q u a l i t y  c o n t r o l ,  water supply,  air q u a l i t y  c o n t r o l ,  s o l i d  waste managemelitJ 
l and  reclamation and e ros ion  and sed imenta t ion  con t ro l .  

The Land Reclamation and Sedimentaion Cont ro l  Program of the Land P r o t e c t i o n  Branch 
reviews d a t a  submitted' f o r  land  d i s t u r b i n g  ac t iv i t ies  f o r  completness and compliance 
with S ta t e  r e g u l a t i o n s .  

See O.C.G.A. Title 12, Chapter 7; Rules and Ffegulatims of the State of Georgia 391-3-7. 
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0 a. State Law - - 0 -years. d. Audit period -- ~ - -  
b. Statute of limitation - 9 ~-years. e. Administrative need - -1* ~ _ _  
c. Federal law - 0 -__. -years. f. Federal retention instructions 0 years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

*one year after canpletion of project. 
Permi ts  are e f f e c t i v e  from t h e  date i s sued  u n t i l  completion of related projects; except 
t h a t  i f  c o n s t r u c t i o n  or land-dis turbing a c t i v i t  does not comnence w i t h i n  one year of 

--date O ~ ~ I - 4 &  b s  t-b 

0 Calendar Year; [B Fiscal Year; 0 Other I 

mk laesernes 4d L d d € L  ~ -- 
12: Approved Disposition I n s t r u e  This acncy recommends that the file series be cut off a t  the end of each: 

then, 
@v &/a 

IB Hold in the current files area 
0 Transfer to local holding area; hold -- -year(s); then 
C Transfer to State Records Center; hold - 
W Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

-month(s) __ 1* __ yeark); tken and 

.year(s); then 

I. 

a. I s  this the official copy of the series? 
If not,~~whereis-iL __ _ _ ~  

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 
-~ 

~~ I ~ ~ 

c. 1 s  th.isai@l record? ~ ~~~~ . .  
,i d. Does tMgrLes-have hist6rical or long term research value? 

e. When one or two documenis in the file make it necessary to keep the entire file for a long period, could these 

f.. I s the  informatiw~oontained inthisseriesever Dublisbedi! l fyeeatrach CODV. 
g. ' I s  the information contained in this series ever analyzed and/or recorded in a summarized report? 

h. Is fhere (duplication of this series in your office, or in another office or agency? 

-~ __ - ~ Q C U J  b e i c h e d u l e d s e a a r a t e l ~ 7 ~ -  I .  
t 

--b 

. _ I f e ~ , a t t a c h ~ : o ~ ~ . _ ~ ~ _ ~ _ _ ~ _ .  ~~ - - -~~~-L - ~~~ __ - ~ 

~~ If v e i  w h e r e l ~ - ~  I - ~~ 

- _ _ L i s t h i s  serieslpramajarparfbn ofirl~cesularlu~micrsfi1~- _. - _ _ ~  
~ _ _ L _ D o ~ t h e ~ r e ~ o r ~ e r i e s  result in a cow rrte_rerintautL- ~~ 

. .  

* u n t i l  completion of land d i s t u r b i n g  a c t i v i t y ,  i.e: s i t e  s t a b i l i z a t i o n  and p r o j e c t  
is  complete o r  u n t i l  p l a n  i s  t r a n s f e r r e d  t o  lecal i s s u i n g  authori ty;  t hen  c u t  off 
&mpleted projec ~ 

@&hAk 
t the 'end of each f i s c a l  Year,-:hold-pn~.:y~' ,  then destroy. 

Yflaes '. 
.. . - 

. .  

, . 

These instructions apply to a l l  prior and future accumulations of the series. 

Records Manwment Officer (Signaturn) Date , 

-. 
~~ 

/d -.9-81 ~ 

. . .  

-__ 
State Records Committee (Sianatun?) Date - -  

Recommendations in para- 
graph 12 are approved. 
(If disapproved, attach letter 
D f  explanation.) 

___ 


